
Please help your child to follow these steps so they can continue to complete learning       

activities, hand them in, and get feedback from teachers while they can’t come into school. 

Your child will need their log-in details for their school Gmail account to complete the steps 

below. If they can’t remember these log-in details, please contact the school office. 
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Instructions for Parents 

Smartphones and tablets: download the free Google Classroom app 

Android devices iOS devices (iPhones, iPads and iPods) 
> Open the Play Store app 

> Search for ‘Google Classroom’ 

> Tap ‘Google Classroom’ 

> Tap ‘Install’ 

> Open the App Store app 

> Search for ‘Google Classroom’ 

> Tap ‘Google Classroom’ 

> Tap ‘Get’ 

Once the app has downloaded, open it.  

Then, your child needs to: 

> Log in to their school Gmail account ( __________@suttoncp.uk) 

> Your child’s classroom should appear. 

If it doesn’t they will need to get the class code from their teacher then: 

> Tap the '+' icon (in the top-right corner), then 'Join class' 

> Enter the class code that their teacher has provided, then tap ‘Join’  

Computers and laptops: log in to Google Classroom 

Your child needs to: 

> Go to www.classroom.google.com 

> Log in to their school Gmail account ( __________@suttoncp.uk) 

> Your child’s classroom should appear. 

If it doesn’t they will need to get the class code from their teacher then: 

> Tap the '+' icon (in the top-right corner), then 'Join class' 

> Enter the class code that their teacher has provided, then tap ‘Join’  

 

Once your child is logged in to their school Gmail account they can also access the classroom 

from the Google homepage. 

http://www.classroom.google.com


When your child is logged into their school Gmail account click on the Google apps button    

located on the top right of the web browser window. The icon for this is 9 dots (see image 

below). 

Click on Google Classroom. Click on the class to enter. This guide is showing Year 4 but is 

‘Google Apps’ link. 

You can also access 
Google Docs and Google 
Slides through the 
‘Google Apps’ link. 

Google Classroom 

Once you have clicked on the ‘Year __’ box you should enter the classroom and the page will 

look something like the image below. This is the stream of all the things happening. Posts by 

the class teacher will display here and any pieces of work (assignments) that they have set.  

You can see who has posted each post. 

How to find things in the classroom 
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All posts will show in this section. This is the homepage of the classroom. 

When a piece of work is assigned for the children it will appear like this. 

Any member of the class can post on the ‘Stream’. This might just be a comment or       

children can also upload photos, videos and documents. There is more information on this 

later in the document. When something is posted on the stream, whether by an adult or 

child, all members of the classroom can see it and comment on that post if they wish. 

 

If there are a lot of posts on the class ‘Stream’ and you want easy access to any pieces of 

work that have been set by the teacher, click on the ‘Classwork’ tab at the top of the page. 

Here you will find the assignments.  

 

Assignments 

The ‘Classwork’ section 
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How to get and hand in work (computers and laptops) 

Your child needs to: 

> Go to Google Classroom 

> Access the assignment either from the ‘Stream’ or click on the ‘Classwork’ section 

> Click on the assignment, then ‘View assignment’ 

> Once they’ve finished, click ‘Hand in’, then ‘Hand in’ again to confirm 

Made a mistake? Click ‘Unsubmit’ to return the work, and follow the last two steps to    

resubmit it. 

How to get and hand in work (mobile devices - Android or iOS) 

Your child needs to: 

> Open the Google Classroom app 

> Tap on their class, then either access the assignment from the ’Stream’ or the  

‘Classwork’ section (at the bottom) 

> Tap on an assignment, then the arrow at the bottom 

> Once they’ve finished, tap ‘Hand in’, then ‘Hand in’ again to confirm 

Made a mistake? Tap ‘Unsubmit’ to return the work, then follow the last two steps to    

resubmit it. 

Your child and their teachers are able to write private comments on assignments that only 

your child and the teacher can see.  

After your child has handed work in they may receive a private comment from their teacher 

providing feedback about the work they have submitted. Your child can also write something 

here if they want to tell their teacher about something in their work or ask a question 

about it that they don’t want the rest of their class to see. 

Private comments on assignments 
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If your child would like to comment on a post or ask questions they can do so by commenting 

underneath them.  

 

 

Comments can be made  
be using this box under 

the post. 

If there isn't a post to comment on they can always ask questions by writing in the ’share 

something’ tab at the top of the ‘Stream’ page.  

As well as posting comments in the classroom this can also be used to upload photos, videos 

or documents. 
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> On the ‘Stream’ page of the classroom click on the ‘share something with your class’ box. 

 

It will open like the image below. 

> Type the information you want to share with the class in the box. 

> Click on the ‘Add’ button to find the photos, videos or documents you want to upload. You 

can upload more than one. 

Click here to add photos or 
files for everyone to see. 

Type the information you 
want to share in this box. 

Click here to add photos or files. 

Uploading photos, videos or documents to the classroom 
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Click here if your photo, video or file 
is saved to your computer. 

Click here if your photo, video or file 
is saved to your Google Drive. 

> Find the file you want to upload on your computer or Google Drive and then click upload.  

> Once you are happy click ‘Post’ and then everyone in the classroom will be able to see it. 

Your picture or file will appear 
here if it has worked. 

Finally click ‘Post’ when finished for 
it to upload to the classroom. 
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